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MANUSCRIPT PUBLICATION AGREEMENT 

 
«FirstName» «LastName», congratulations on your future publication! Before publishing the article, we 
require signature(s) confirming understanding of this PUBLICATION AGREEMENT. This agreement 
pertains to the JIAEE article #20«Fast», titled “«ManuTitle».”  
 
This agreement—signed by all authors—must be submitted to the JIAEE editor prior to the actual 
publication of the article. Original signatures, by fax or e-signatures via e-mail, are acceptable.  
 
PUBLICATION AGREEMENT:  
1. AUTHENTICITY OF WORK: Authors consent to an authenticity of work verification process 

(through services with Turnitin.com), performed by the JIAEE Editor, on all final draft manuscripts.  
2. AUTHOR RE-USE OF WORK: As a professional courtesy, re-use of JIAEE published works are 

limited to the extent that the authors include a standard APA Publication Manual (current edition) 
copyright line that includes: authors’ names, publication year, article title, journal title, and volume, 
issue, and page numbers.  

3. AUTHOR WARRANTIES: The authors represent and warrant that the:  
a) Manuscript submitted is his/her (their) own work;  
b) Manuscript will be published only in JIAEE and it has not been submitted or published elsewhere;  
c) Manuscript has no libelous/unlawful statements and does not infringe on the civil rights of others;  
d) Authors accept responsibility for the contents of the published work;  
e) Authors are not infringing upon anyone else’s copyright;  
f) Authors agree that if there is a breach of any of the above representations and warranties that 

(s)he/(they) will indemnify the JIAEE and the JIAEE Editors and will hold them harmless. 
 
All co-authors must sign and return this form. It is confirmed that I/we have read this publication 
agreement, agree to the order of authorship, and agree to and accept all conditions stated above.  
 
Authors’ Names: Authors’ Signatures: Date: 
«Author1»   

«Author2»   

«Author3»   

«Author4»   

«Author5»   

«Author6»   

 
Send to: Editors, Journal of International Agricultural and Extension Education  

2116 TAMU 
College Station, TX 77843-2116 
Phone: 979.458.2701 
Fax: 979.845.6296 
E-mail: jiaee@aged.tamu.edu  

 
(Return of this signature page is required; PAGES TWO & THREE contain final draft preparation requirements.) 
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Please note ALL items when preparing your final draft submission for the JIAEE Editor. 
 

Journal of International Agricultural and Extension Education 
FINAL DRAFT and E-MAIL ATTACHMENT PREPARATION GUIDELINES 

 
1. WRITING STYLE:  

• Write clearly; avoid errors in spelling, grammar, punctuation, verb usage, and verb tense. 
• Include a title page with all authors’ full contact information 
• Include acknowledgements to appropriate funding agencies (see previous issues of JIAEE for 

wording, style, etc). 
• Include an abstract of no more than 250 words. 
• Include keywords (about seven) describing the manuscripts topic. 

2. TYPE STYLE: 
• Use Times New Roman font for all text in the manuscript. 
• Use 12-point type for all text in the manuscript. 

3. MARGINS AND TABS: 
• Use 1” margins on all sides. 
• Do not reset the default tab settings in your manuscript. 

4. DOCUMENT SPACING: 
• Use single-spacing throughout entire manuscript. 
• Do not double-space between paragraphs. 
• Do not reset the default line space settings (before or after each line) in your manuscript. 

5. MATERIAL: 
• Do not number pages. 
• Type all copy flush left. 
• Do not use full justification; use left justification only. 
• Use one space after periods or any punctuation that separates two sentences. 
• Do not use all capital letters. 
• Indent the first line of each paragraph; use the indent function for citations >40 words. 
• Use the Tables feature rather than using tabs or spacing to align data. 
• Follow the APA Publication Manual (5th ed.) for all citations in text and reference list.  It is the 

author’s responsibility to insure strict adherence to APA.   
6. FIGURES: 

• Follow APA Publication Manual (5th ed.) standards for presentation, titling, legends, notation, 
and citation (if necessary) for all figures in the manuscript. 

• Cross-hatching, not color, should be used to signify differentiating categories in all graphs. 
7. BOLDFACE AND HEADINGS: 

• Use Bold and Center for all major headings (first letter caps only for each word). 
• Use Italics for subheadings (second level). 
• Use one tab (1/2 inch) and Italics for sub-subheadings (third level); continue text on same line. 

8. HARD RETURNS (ENTER KEY): 
• Use only at the end of a paragraph or other places where lines of copy are broken in the 

manuscript (such as after each line in a heading or subheading). 
9. NOTES: 

• Do not use the footnote function. 
• Do not use endnotes. 
• Textual material should be explained fully in the body; footnotes/endnotes are unnecessary. 
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10. LISTS: 
• Limit the use of numerical and/or bulleted lists in the manuscript; lists detract from overall 

readability and diminish the “scholarly writing” normally expected in the JIAEE. 
• Use a single tab (do not use indent) between numbers/bullets and typed material. 

11. SAVING and SENDING: 
• Save the final draft in Microsoft Word format using the assigned manuscript number. 
• Send the final draft as an E-MAIL ATTACHMENT directly to jiaee@aged.tamu.edu  




